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DSYS)879
UNITED STATES MARINE CORPS

TASK ANALYSIS PROGRAM

QUESTICNNAIRE BOCKLET

INTROCUCT ION

YUU HAVE BEEN SELECTED TO PARTICIPATE IN A STUCY ON THE
BASIS OF YOUR CURRENT JUE ASSIGNMENT. THE INFORMATICN YCL
FURNISH WILL BE JF GREAT VALUE TC T E MARINE CORPS IN FUTURE
JELISICNi ON: (1) OCCJPATIONAL FIELD STRUCTURE, (2) TRAINING*
(3) CLASSIFICATION, AND (4) ASSIGNMENT POLICY.

THIS JUESTICNNAIRE WAS CONSTRUCTED FROM CN-ThE-JOB
OBSERVATIONS AND I'TERVIEWS WITH MARINES PERFORMING CUTIES AND
TA4&S SI4ILAR TO THCSE YCU PERFORM. IT IS CESIGNEC TO DETERMINE
WHAT YOU DO IN YOUR PRESENT JOB.

IdiS IS hQ A E&T. NEITHER YCU, YOUR CCMMANDER, NOR YOUR
UNIT WILL BE EVALUATED, IN ANY WAY, CN THE INFORMATICN YCU
PRUVIUE. YOUR INDIVIDUAL RESPCNSES WILL BE HELD IN THE STRICTEST
CONF IjENCE.

THE RESULTS OF THE INFCRMATICN YCU PROVIDE IN If-IS QLESTION-
NAIRE WILL BE OF BENEFIT TC ..JU AND ETHER MARINES IN Y.IUR
OCCUPATIONAL FIELD. THEREFORE, PLEASE BE A STRAIGHTFCRUARD,
AdBATE ANDERAM AS RELA . ALL RESPONSES SHOLLD BE EASED ON
YOUR PRESENT JOB ASSIGNMENT.

- THERE ARE FIVE PARTS TE TFE CUESTICNNAIRE:

PART I BACKCFCUND INFCRMATICN SECTION'
PART II TASK SECTICN '
PART ILI JCB SATISFACTICNiCISSATISFACTION SECTICN
PART IV WRITE-IN SECTICN'
PART V REMARKS SECTION.
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CENERAL INSTRLCTIONS

i.READ ALL INSTRJCTILNS CAREFULLY.

2. LJSE CNLY THE PENCIL PRESENTEE; TC YCU BY THE QUESTIONNAIRE ADMIN-
ISTRATOR TO MARK Y4JLR RESPONSE. CC NOT USE A PEN CR COLORED PENCIL.

3. JO NOT MARK OR fiRITE OUTSIDE CF THE RESPONSE BCXES AND CIRCLES
IN THE FIRST 3 SECT ICNS CF WPE RESPCNSE BOOKLET.

4. IF IT IS NECESSARY TC CHANGE A RESPONSE BE SURE TO ERASE IT
CC 4P LET ELY.

5. YOU WILL BE GIVEN AS MUCH TIME AS YOU NEED TO COMPLETE THIS
TASK SURVEY QUESTICIKNAIRE,

6. 00 NOT FOLD OR CREASE THE RESPCISE BOCKLET.

7. ASK YOUR SURVEY AOMINISTRATOR IF YOU HAVE ANY CUESTIONS
REGAR&JINij ThE TASK EOOKLET OR THE CCDEO RESPONSE BCICKLET.

NOW TURN TO PAGE 3 OF THIS QUESTIONNAIRE BOOKLET FCR
INSTRUCTIONS ON HOW~ TO COMPLETE PART I*
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PART I - EACKGROUNC INFORMATICN SECTION

N.L1ULf . .NSFW..IU EPLFTING PARI I DF ThE &FSPCSF BrrKLET:

QJESTIONS IN THIS SECTICN RECUIRE YOU TO BLACKCL7 TI-E
NUMBER OR FILL IN A CIRCLE FOR YOUR DESIRED RESPONSE.

____________ EXAMPLES

2 SEX i.8. 00 YOU HAVE A tILITARY

DRIVERS LICENSE.

FEMIALE 2 YES
NO

EXAMPLE MCS (3215)

6, PRIMARY MOS

2 * 2 2

4 4 4 4
5 5 5 0
6 6 6 6
7 7 7 7

a a 8 8
9 9 9 9

NOW. TURN TO PAGE I (PART I - EACKGROUNC INFCRI'ATION SECTION)
IN THE RESPONSE dOOKLET ANE BEGIN FILLING IN RESPONSES TC QUESTIONS
1 TO i3. BE SURE TO RESPCND TO EACh" ITEM.
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NOTE: THE FOLLCWING CORRESPONDS hITH BLOCK 014 IN THE
ANSWER BCCKLET

14. MY PRESENT BILLET TITLE IS BEST DESCRIEED AS: (SELECT
ONLY CNE)

)JL. ADPE REPORTS MCNITCR
J)2. ADP PLANS ANALYST
))3. ANALYST
334. APPLICATICN PROGRAMMER
))5. ASSISTANT DIVISION OFFICER
))ao ASSISTANT SHIFT/WATCH SUPERVISCR
)7. CHIEF PROGRAMMER

)38. CLASSIFIED OPERATIENS PETTY OFFICER
3)9o CCMPUTER OPERATIONS TECHNICIAN
)lj. LCMPUTER OPERATOR
311. CCMPUTER SUPPJRT TECI-NICIAN
jl. CCMPUTER SYSTEMS EVALLATOR
,13. LCMPUTER SYSTEMS MANAGER
314. LCMPUTER SYSTEMS MCNITOR
A5o LCMPUTER TERMINAL OPERATOR
j16. LCNFIGURATION MANAGER
)17. LCNSOLE OPERATCR
)!do CCNSOLE/PERIPHERAL EQUIPMENT OPERATOR
)19o CCNSOLE SUPERVISOR
32). CUSTOMER SERVICE SECTICN CHIEF
)2i. DATA BASE AOMINISTRATER/MANAGER
J22. JATA BASE ANALVST
1239 DATA COMMUNICATIONS TECHNICIAN
)24. DATA CONTROL CHIEF
J25. DATA CONTROL CCCRBINATOR
)26. JATA ENTRY OPERATOR
)27. DATA PROCESSING NCO
)28. DATA PROCESSINIG TECHNICIAN
329e DATA SYSTEMS LIBRARIAN
)35* DATA SYSTEMS OPERATICNS Cl-IEF
331. DATA SYSTEMS PR0CESSING C-IEF
)3k* DIVISICN CPO/LPO OR FIRST SERGEANT
)3s, DIVISION OFFICER
33/. DIVISION YEOMAN
)35a ELECTRONIC ACCOUNTING MACHINE (EAM)/PUNCH CARD ACCOLNTING

MACHINE (PCAM) OPERATOR
336. EAM/PCAM SUPERVISOR
231. EAM/PCAM WIRING TECI-NICIAN
)38. EQUIPMENT MANAGEMENT TECFNICIAN
339. EVALUATION AND ASSISTANCE TEAM MEMBER
34). INPUT/OUTPUT (I/C) CCNTFCLLER
)4L. INSTALLATICNS CHIEF
342. INSTRUCTOR
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)43. 1/0 SUPERVISOR
44. KEYPUJNCH OPERATOR
)45. KEYPUNCH SUPERVISOR
,46. LEAJ OPERATOR
347. LEAD PRtCRAMMER
)4d, MACHINE OPERATOR
349. MACHINE SUPERVISOR
.)5 , MAINTENANCE PRCGRAMMER
)5i. MANAGEMENT SPEClALIST/TECI-NICIAN
25.2. MICROFILM OPERATOR/LAE TECHNICIAN
)53. MINI/MICRO CCMPUTER PRCGRAMMER
)54, MINI/MICRO COMPUTER TECHNICIAN
'55. NCOIC DATA AUT[MATICN
C,56. iCOIC DATA MANAGEMENT
)57 NCOIC SYSTEM4S CESICK
258. NCOIC SYSTEMS/PRUGRAMMING
35u, OFF-LINE EQJIPMENT OPERATOR
16.. OPERATICNS SHIFT/wATCh SUPERVISOR
-61. OPERATICNS SJPERVISCR/NCOIC/Cl-IEF
C62. OPERATUR/PFOGRAIMER
,C3. UPERATOR/PFOGRAMMER, UNIVAC

)b4. OPTICAL SCANNER OPERATOR
)65. PRO0UCTILN CCNTROL PETTY OFFICER/CLERK
-b61. PROOJCTICN CCNTROL SUPERVISOR
)67. PROdUCTION/%JUALITY CCKTFCL PEllY OFFICER/CLERK
J6d, PRODUCTION/QUALITY CCNTROL SUPERVISOR/NCOIC
369. PROGRAMMER
07?. PROGRAMMER ANALYST
C7l, PROGRAMMING/ANALYSIS SUPERVISCR
'72. UALITY CONTROL PETTY OFFICER/CLERK
.73. uUALITY CCNTROL SJPERISOPF/NCCIC
;7. RJE MANAGER
C.75. RJE OPERATOR
)7o. SCHEDULING CLERK
)77 SDA OPERATOR
)78. SCA PROGRAMMER
)79. STANDARCS CHIEF/TECI-NICIAN
)8.). SUPPLY PETTY OFFICER
:81. SYSTEMS ANALYST
382. SYSTEMS ANALYST/TRCLBLESHOOTER
;83. SYSTEMS PROGRAMMER
'84. SYSTEMS SUPERVISOR
385. TACTICAL SUPPURT CENTER OPERATCR
(86. TAPE/DISK LIBRARIAN
)87. TRAINING PETTY CFFICER/NCO
388. UNIT NCOIL
.89. wCRK CENTER SJPERVISOR
)9, . mCRKLOAO CCNTRCL MONITOR
J9. WORLD WIDE MILITARY CCMMAND CENTROL SYSTEM (hhMCCS) ANALYST

.' . .; . i:>:,:: i .;



.92. mWMCS OPERATOR
593. *WMCCS PROGRAMMER

NOTE: ThE FCLLCWING CORRESPONDS WITH BLOCK #15 IN THE
ANSWER BLCKLET

15. INDICATE ANY LANGUAGES YOU USE IN YCLR PRESEKT JOB
FOR CCDING PROC-FAVS. (SELECT ONE OR MORE)

)1. I 00 NOT CODE PFCGRAMS
'2. AjL
)3. ALC
)4. ALGOL
)5. APL
)6. APT
)7. ASM
8. ASSEMBLER

)9. AuTOCODER
I3. aAL
11. BASIC
12. CCTC/WAD
13. CMS-2
14. C;BOL
15. COGO
16. CS-I
17. OJEL
18. EASYCODER
19o FuJRTRAN
2 . GAAP
21o GPSS
22. JOVIAL
23. LISP
24. MACRO II
25o .4ARK IV
26o NLIAC
27. PASCAL
28o PLI.
29. REALCOM
33. RPG
31o SHALA
32. SIMSCRIPT
33. SIMULA
34. SIRCUS
35. SLIP
36. SNOBOL
37. OTHER (PLEASE SPECIFY IN TFE LChER SECTICN OF PAGE 16)

16. LEAVE BLrCK *16 ELANK.
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NOTE: THE FOLLOWING CORRESPONDS WITH BLOCK #17 IN THE

ANSWER BOOKLET.

17. WHAT IS THE GRADE REQUIREMENT FOR YOUR PRESENT BILLET?

01. PFC/PVT 05. SSGT
02. LCPL 06. GYSGT
03. CPL 07. MSGT
04. SGT 08. MGYSGT

NOTE: THE FOLLOWING CORRESPONDS WITH BLOCK #18 IN THE
ANSWER BOOKLET.

18. ARE YOU A FIRST TERM MARINE?

YES NO

NOTE: THE FOLLOWING CORRESPONDS WITH BLOCK #19 IN THE j
ANSWER BOOKLET.

19. DO YOU CODE STRUCTURED PROGRAMS?

YES NO

NOTE: DISREGARD BLOCKS 20 THROUGH 24.

NOTE: THE FOLLOWING CORRESPONDS WITH BLOCK #25 IN THE
ANSWER BOOKLET.

25. WHAT IS THE CLASSIFICATION OF THE FACILITY OR SITE THAT
YOU ARE PRESENTLY WORKING IN?

01. CDPA (CENTRAL DESIGN PROGRAMMING ACTIVITY)
02. RASC (REGIONAL AUTOMATED SERVICE CENTER)
03. FASC (FORCE AUTOMATED SERVICE CENTER)
04. ASC (AUTOMATED SERVICE CENTER)
05. ISMO/SDA (INFORMATION SYSTEM MANAGEMENT OFFICE/

SOURCE DATA AUTOMATION OFFICE)
06. RJE (REMOTE JOB ENTRY SITE)

NOTE: THE FOLLOWING CORRESPONDS WITH BLOCK #26 IN THE

ANSWER BOOKLET

26. WHAT IS THE TOTAL TIME IN YEARS YOU HAVE WORKING IN
YOUR PRIMARY MOS?
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NOTE: THE FCLLCWING CORRESPONES hITH BLOCK #27 IN THE
ANSWER BLCKLET

27. INDICATE ANY ADP EQUIFMENT YOL LSE, OPERATE, CR FROGRAM ON
YUUR PRESENT JOB.

1. I DO NOT USE, OPERATE, OR PRCGRAM ANY ADP EQUIPMENT IN THIS SECTION.
]2. ADAGE 2-)
)3. AOVANCED SCIENTIFIC INSTRUMENTS 6-120
)4. AN/FSQ 7
35. AN/USQ 2)
:6. A,/UYK 5
)?. AA'/UYK 7
8. AN/JYK 15

1 ). ASTRCNAUTICS CORPORATICN OF AMERICAN SRTMINI
11. BUNK-R RAMO .4
12. BUNKER RAMC 13)
13. BUNKER RAMO 2))
14. aJNKER RAMU 1563
15. BUhROdGHS 263
16. BuRROUGHS B d))
17. BURROUGHS b35 .J
18. BjRROUGHS 847,.))
i9. BJRRJUGHS B553)
2). BURROUGHS 867)jX
21. BoRROuGHS L6b)
22. BURROUGHS L3"))
23. BJRROUGHS L4.)2
24. BURROUGHS Ld2))
25. BJRROUGHS L85-1)
26. BURROUGHS L9.)j
27. CALCOM 925
28. C)C CkBRA 7)
29. COC 1TC

3j, COC 313)
31. CUC 32L2
32. CJC 333" SERIES
33 CDC 3500
34. CUC 3833 )
35. CJC 64C,3 SERIES
36. CDC 65.)) S-RIES
37. CDC 6600 SERIES
38. LiC 76,'' SERIES
39o CC 8)90 SERIES
4). COC 649Z- SERIES



NOTE: THE FCLLCWING CORRESPONDS WITH BLOCK #28 IN THE
ANSWER BCCKLET

28. INDICATE ANY AL)P EQUIPMENT YOU LSE, OPERATE, OR PROGRAM ON
YUUR PRESENT JLJ.

). 1 DO NOT USE, OPERATE, OF PRCGRAP ANY ADP EQUIPMENT IN THIS SECTICN.
'2. CuMPUTER MACHINERY CCRF 7
)3. CATA GENERAL C333
)4. DATA GENERAL NOVA 8.1
15. DATA GENERAL NOVA 12-l
)6. ZATA GENERAL NuVA 1223
:7. CATAGRA-MINI 73
)8. CATAGRA-MINI 7b
9. CATAGRA-MINI 45 )

1). DEC/POP 8 SERIES
11. DEC/POP 9 SERIES
12. DEC/PI)P I) SERIES
13. OEC/POP i1 SERIES
14. OEC/POP 12 SERIES
15. DEC/P)P 15 SERIES
16. J)EC/PJP 16 SERIES
17. EATREX 38)
18. FARRINGTCN ELECTRONICS 305
19. GENERAL AUTCMATICN lE31
2). HARRIS 162C.
21. HEWLETT-PACKARO HP 2120 SERIES
22. HEWLETT-PAkKARD HP 2112
23. HEWLETT-PACKARD HP 2116
24. HEWLETT-PACKARJ HP 3C)T SERIES
25. IcWLETT-PACKARL) HP 9-C L SERIES
26. HEWLETT-PACKARD I-P 9425
21. HEWLETT-PACKARO HP SE25
28. HEWLETT-PACKARJ hP SE3) SERIES
29. HONEYBEE
3)o HONEYWELL dCP 516
31. HONEYWELL/GE 115
32o HONEYWELL/GE 225 SERIES
33. HONEYWELL/GE 437 SERIES
34. HONEYWELL/GE 6'J SERIES
35. HONEYwELL H316
36. HUNEYWELL H6)5J
37. HuNEYWELL H6)6J
38. HONEYWELL 2J)
39. HUNEYWELL 4J)
4). HONEYWELL 7).j SERIES

/



NOTE: THE FOLLIWING CORRESPONDS WITH BLCCK #29 IN THE

ANSWER BCCKLET

29. IACICATE ANY AJP EQUIPMENT YCU LSE, OPERATE. CA PROGRAM ON

YUUR PRESENT Jd3.

)l. 1 00 NOT USE. .JPERATE. OR PRCGRAM ANY ADP EQUIPMENT IN THIS SECTION.

)2. HONEYWELL 8))
)3. HONEYwELL 6.3) SERIES
''. HONEYWELL 77)5
25. 1dM SYSTEM I SERIES
,. IdM SYSTEM 3 SERIES

)7. 16M SYSTEM 7 SERIES
.8. IjM SYSTE4 -32 SERIES
)9. 16M 363 SERIES

1). IoM 37,3 SERIES

11. IdM 113) SERIES
12. 16M i4) SERIES

13. IdM 162)
14. 1dM 18 C) SERIES
15. 1dM 3432

16. IhM 35-i)
17. IdM 374) SERIES
18. IdM 51) SERIES

19. IBM 7)44
2)., IdM 7'9j
21. 1 3A 7j94 SERIES
22. I,FOREX 53.)j SERIES
23. IdTERDATA 7)

24. IiwTERDATA 716 SERIES
25. INTERDATA 732 SERIES
26. INTERDATA 832 SERIES

27. MOHANK 24)) SERIES
2d. NCR 499
29. NCR 530 SERIES
3)o NCS SENTRY 7)
31. PrHILCO 1.3;

32. PrHILCO 2) )

33. RCA SPECTRA 7) SERIES
34. RLA 7) SERIES
35. RCA 3l

3o. Ri;A 5)1
37. RLA 33-1 SERIES

38. ROLM CORPS 1b)l
39. SCAN DATA 225312
4). SCIENTIFIC DATA SYSTEMS 91)

NOTE: OISREGARC BLCCKS 33 THROUGH 35. PLEASE CCNTINUE

WITH TI-E EQUIPMENT LISTS IN BLOCKS 36. 37. AND 38.
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NOTE: ThE FCLLCWING CORRESPCNDS WITH BLOCK 036 IN THE
ANSWER BCCKLET

36. INDICATE ANY ADP EQUIPMENT YOU LSE, OPERATE, CR FROGRAM ON
YLUR PRESENT JOB.

TI. I DO NOT USE, JPERATE, OR PRCGRAM ANY ACP EQUIPMENT IN THIS SECTION.
)2. SPU 1625
.3. SYCOR 34)
)4. SYSTEMS ENGINEERING LAES 81) SERIES
.5. SYSTEMS ENGINEERING LABS 3255
36. TELEX 277B
j7. TEXAS INSTRUMENTS 4Cl) SERIES
)8. UIVAC OCT 9.2.))
"9. UNIVAC I
ID. UNIVAC II
11. Ut IVAC 7) SERIES
12. UNIVAC 9)/3)
13. JNIVAC 418
14. UNIVAC 49)
15. UNIVAC 494
16. UNIVAC 5-')
17. UijIVAC 642 SERIES
18. UNIVAC 1))4 SERIES
19. UNIVAC 1)5 SERIES
2). JNIVAC 11) SERIES
21. UdIVAC 1218
22. UNIVAC 12i9
23. UNIVAC 123D
24. UNIVAC 1418
25. UNIVAC 7)45
26. UNIVAC 9). SERIES
27o UNIVAC 92) SERIES
28. UNIVAC 93)C
29o VARIAN V73 SERIES
3.). VARIAN 6D) SERIES
31. VARIAN 62J SLRIES
32. WANG 22)) SERIES
33. XEROX SIGMA 2
34. XEROX SIGMA 5 SERIES
35. XEROX SIGMA 7
36. XEROX SIGMA 9
37. AJOING/CALCULATING MACIINE
38. BURSTER
39. CATHUCE RAY TUlE (CR11 TERMINAL
4). CHECK SIGNEH

i~i.



NOTE: ThE FULLCWING CORRESPONDS WITH BLOCK #37 IN THE
AN.i ER BCCKLET

37. IiDICATE ANY ADP EQUIPPENT YOU USE, OPERATE, CR PROGRAM ON
YOUR PRESENT JOB.

)1. 1 DO NUT USE, OPERATE, OR PRCGRAM ANY ACP EQUIPMENT IN THIS SECTION.
)2. CUMPUTER OUTPUT MICRCFILM/MICFCFICHE ICCM) SYSTEM
)3. CATA TRANSMISSICN TEST SET
)4. OLCISIUN CATA 8)1) INTERPRETING CATA RECCRDER
)5. DECOLLATCR
J6. DISK DRIVE UNIT
,7. DUPLICATING MACHINE (SUCH AS XEFOX, 3M, OR IBM)
)d. FLEXONRITER
39. IdM 26 PRINTING CARD PUNCH
1). 1M 29 CARO PUNCH
II. 16M 56 CARD VERIFIER
12. IdM 59 CARD VERIFIER
13. IdM 83 CARD SORTER
14. IBM 84 CARD SORTER
15. 16M 85 CARD INTERPRETER/COLLATOR
16. IaM 88 NUMERICAL CCLLATOR
17. IM 129 KEYPUNCH
18. 1M 188 ALPHA NIUMERIC COLLATOR
19. 1M 4j2 ACCCUNTING MACHINE
2j. 1dM 4)7 ACCCUNTING MACHINE
21. 6IdM 4)8 ACCCUNTING MACI-INE
22. 1dM 4.9 ACCCJNTING MACI-INE
23. 1d.4 514 REPRODUCING PUNCH
24. IM 519 REPRODJCiNG PUNCH
25. 1dM 557 ALPHABETIC INTERPRETER
26. IdM 254) CARO REAOER/PUNCH
27. KEY ENTRY MACHINE (SUCH AS KEY TO TAPE CR KEY TO DISK)
23. LINE PRINTER
29. MAGNETIC TAPE CERTIFIER
3). MAGNETIC TAPE CLEANER
31. MAGNETIC TAPE DEGALSSER
32. MAGNETIC TAPE UNIT
33. MANUAL PLOT ENTRY SYSTEM
34. MICROFIL'/MICROFICi-E READER
35. MICROFILM/MICROFICI-E READER/PRINTER
36. MUDULATOR-DEMODULATOR (MODEM)
37. OFF-LINE PRINTER
38. ON-LINE CARD PUNCH
39. ON-LINE CARC READER/FUNCH
43. GN-LINE CCNTRCLLER (TAPE, DISK, OR CARD)
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NOTE: THE FOLLCWING CORRESPONDS WITH BLOCK 038 IN THE
ANSWER BCOKLET

38. INDICATE ANY ADP EQUIPMENT YOU LS.E. OPERATE. OR PROGRAM ON
YOUR PRESENT JOB.

)1. 1 DO NOT USE. OPERATE. OR PROGRAM ANY ADP EQUIPMENT IN THIS SECTION.
-32. OPTICAL CHARACTER READER (OCRI
)3. OPTICAL MARK READER (CMR)
04. PAPER SHREDCER
15. PAPER TAPE READER/PUNCH
36. PERIPHERAL SWITCH
07. SYSTEM CUNSOLE
)8. TELETYPE MACHINE/TERMINAL
C9. UNIVAC 1549 CARD REAGER/PUNCH/INTERPRETER
10. UNIVAC 1710 VERIFIER/INTERPRETER/PUNCH
11. UNIVAC 172) CARD PUNCH
12. X-Y PLOTTER (CALCOMP. VARIAN)

13
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PART 11 TASK SECTION

INFOST*CT1ONS FCCMPLETING PART II OF IInE RESFONSF B=KJLET:

READ THROUGH THE ENTIRE TASK SECTICN OF THIS QLESTICINAIRE
ANU FILL IN THE CIRCLE UNDER TE TASK QCNF COLUMN, IN THE RESPONSE
BOOKLET, FOR EACH TASK STATEMENT WHICH YOU ACTUALLY PERFR .NOW
IN YOUR dILLET OU NOT FILL IN TE CIRCLES FOR TASKS THAT YOU DO
NOT PERFORM. DC NOT BLACKEN ThE NUPBERS TO THE RIGHT OF THE
CIRCLES AT THIS TIME. SEPARATE INSTRUCTIONS WILL FCLLOW FOR
THAT PART OF ThE QLESTILNNAIRE AFTER YOU HAYE COMPLETED PARKING
THE TASKS THAT YOU DG.

EXAMPLE

QJESTICNNAIRE 3CCKLET RESPJNSE BOOKLET

TASA OCKE

Ml1 TASK 0 1 a 1 1 2 3 4 5 6 7
))12 TASK 0 0 1 2 1 23 4 5 6 7
)335 TASK 0 0 3 5 1 2 3 4 5 6 7

THE TASKS PERFORMEC IN YOUR PRESENT BILLET MCS FCLLOW:

1I

14



213

1. ADDRESS OR CALL SYSTEM VIA CCNSOLE ACTION TO RESPOND TO
SYSTEM REQUESTS

2. ADDRESS OR CALL SYSTEM VIA CCNSOLE TO REQUEST INFORMATION

3. ADJUST READ OR SENSING DEVICES IN DATA PROCESSING
EQUIPMENT

4. ALIGN COMPUTER OUTPUT MICRCFCRM (CCM) CAMERAS

5. ANALYZE CCNSOLE PRINTOUTS TC IDENTIFY COMPUTER STOPPAGES

6. CHANGE HARDWARE SYSTEMS CONFIGURATIONS

7. CHANGE OR ALIGN PAPER IN PRINTERS

8. CHECK IN OR CHECK CUT MAGNETIC MEDIA FROM LIBRARY

9. COLLATE CARDS BY MACI-INE

i0. COMPARE TAPE IDENTIFICATIONS AND TAPE FILE-CCNTROLS FOR
AGREEMENT

Il. CCNVERT OR RECORD CATA FROM CNE MEDIA TO ANOTHER MEDIA
SUCH AS CARD TO TAPE OR TAPE TO DISK

12. CORRECT STOPPAGES CN CARD PUNCH MACHINES

13. CORRECT STOPPAGES CN CARC REACERS

14. CORRECT STOPPAGES CN CARD REPFODUCERS

15. CORRECT STOPPAGES CN CARD SCRTERS

16. CORRECT STOPPAGES CN CARD VERIFIER MACHINES

i7. CORRECT STOPPAGES CN CCLLATCRS

i8. CORRECT STOPPAGES CN DISK CCNTRCLLERS

19. CORRECT STOPPAGES CN DISK CRIVES

2, CORRECT STOPPAGES CN INTERPRETERS

21. CORRECT STOPPAGES CN MAGNETIC TAPE CONTROLLERS

22. CORRECT STOPPAGES CN MAGNETIC TAPE DRIVES

15



23. CORRECT STOPPAGES CN OPTICAL MARK READERS (OPR) OR OPTICAL
CHARACTER READERS (CCR)

24. CORRECT STOPPAGES CN PAPER TAPE READER-PUNCHES

25. CORRECT STOPPAGES CN PFINTERS

26. DETERMINE STATUS CF MICROFCRP JOBS

21. DEVELOP MICROFILM

28. DUMP MAIN STORAGE CCrTENTS MANUALLY

29. ENTER DATA OR PROGRAMS INTC CCMPUTER VIA CONSOLE

3D. ENTER, CATA USING CCR OR CMR

31. ENTER CATA USING PAPER TAPE READERS

32. ESTABLISH OR UPCATE CRIGINAL MICROFORM FILES CR LIERARIES

:13. INITIATE eATC-ED JCB PROCESSING

34. INITITATE REMOTE JOB ENTRY (RJE) SYSTEM MODE ChANGES

35. INPUT. UPCATE. OR RETRIEVE CATA USING REMOTE INQUIRY UNITS
SUCH AS CAThODE RAY TUBES (CRT) OR TELETYPES

36. INSPECT OR CHANGE CISK PACK FILTERS

37. INSTALL MODULATOR-CEMODULATORS (MODEMS)

38. INTERPRET CARDS BY MACHINE

39. INTERPRET INOICATING LIGHTS CN PERIPHERAL EQLIPMENT

4). INTERPRET INDICATING OR REGISTER LIGHTS ON CENTRAL
PROCESSING UNITS (CPU)

41. INTERROGATE MEMORY LCCATION VIA CONSOLE ACTICN

42. ISULATE CAUSES UF MACHINE STCPS CR MALFUNCTICNS

43. ISOLATE MALFUNCTICNS IN RJE UNITS

44. ISOLATE PROBLEMS Ch FRODUCTICN PUNS

45. KEY IN DATA TO TAPE CR DISK

16



46e LABEL MAGNETIC MErIA EXTERNALLY

47. LAdEL MAGNETIC MECIA INTERNALLY

48. LOAD OR UNLOAC DISKETTES

49. LOAD OR UNLOAC DISKS

55. LOAD OR UNLCAC PUNCH CARDS IN CR FROM AUTOMATIC DATA
PROCESSING (ACPJ EQUIPMENT

51. LOA OR UNLOAC UNEXPCSED FILM INTC MICRCFORM PRODUCTION
E4dIPMENT

52. LOAD PROGRAMS OR LATA FRCM CARDS

53. LOAD PROGRAMS OR £ATA FRCM DISKS

54. LOAD PROGRAMS OR £ATA FRCM TAFES

55. MAKE ENTRIES IN ADP EQUIPMENT DAILY UTILIZATICN LOGS

56. MAKE ENTRIES CN WCRK OR RUN RECUESTS SUCH AS INITIALS,
REMARKS, OR PANEL READINGS

57. MIX MICROFORM DEVELOPING Ci-EMICALS

58. MONITOR DATA FLOW (NETWORK REPORTING)

59. MCNITOR DATA TRANSMISSICN CENTROL UNITS

63. MONITOR INTERACTIVE PROCESSINC

61. MOUNT OR DISMOUNT CARRIAGE CCNTROL TAPES

62o MOJNT OR DISMOUNT MAGNETIC OR PAPER TAPES

63. NOTIFY CUSTOMER ENGINEERS (CE) OR TECHNICAL REPRESENTATIVES
OF EQUIPMENT FAILURE

64. NOTIFY PRCGRAMMERS OR ANALYSIS CF PROCESSING PROBLEMS

o5. NOTIFY SUPERVISORS OR MANACEPENT OF MACHINE FAILURE.
DOWNTIME, OR PRUCESSING PFCBLEMS

66. PARTICIPATE IN ALP EQUIPMENT ACCEPTANCE TESTS

67. PARTICIPATE WITH PROGRAMMERS IN TESTING OR CEBLGGING
PROGRAMS
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68. PERFORM ADP SEVERE WEATHER, 000B THREAT, OR NATURAL

DISASTER OPERATING PROCEDURES

b9. PERFORM EMERGENCY POWER CFF PFOCECURES

73. PERFORM OPERATOR MAINTENANCE (N AOP EQUIPMENT

71. PERFORM OPERATOR MAINTENANCE CN COM RECORDER OR DEVELOPING
STATICNS

72. PERFORM OPERATOR MAINTENANCE EN PLNCH CARD EQUIPMENT

73. PERFORM OPERATOR MAINTENANCE CN TEMPERATURE CR HUMIDITY
RECORDING DEVILES

74. PERFORM RESTART PROCEDURES CN COMPUTER SYSTEM

75. PERFORM SYSTEM INITIALIZATICh PROCEDURES

76. POwER UP OR PCWER COWN CPU

77. POWER UP OR POWER CEwN MICPOFCFM EQUIPMENT

7t. POmER UP OR POWER ECWN OCR CR CMR

79. PO4ER UP OR POWER CCwN PERIPIERAL EQUIPMENT

8J. POWER UP OR POWER CiWN PUNCH CARD ACCCLNTING MACHINE
IPCAM) UR ELECTRCNIC ACCOUNTING MACHINE (EAM) EQLIPMENT

81. PREPARE CFRIAE C(NTRCL TAPES

82. PROGRAM KEYPUNCH MACI-INES

83. PUNCH CARDS

84. PUNCH PAPER TAPES

85. RECONSTRUCT 4ISSICNS USING PLCT ENTRY SYSTEM

b6. REINK PRINTER RI88CNS

d7. REMOVE OR REPLACE FRE-WIRED CCNTROL PANELS ON PCAM CR EAM
EwUI PMENT

doe REMOVE PRINTEC CATA CUTPUT

89. REPLACE FUSES IN CATA PFOCESSING EQUIPMENT

18



93. REPLACE PRINT RIeBCNS IN DATA PROCESSING EQUIPMENT

91. REPLACE ROOM, AREA, OR EQUIPMENT AIR FILTERS IN ADP
FACILITIES

92. REPRODUCE CARDS

93. RESPOND TO OR CL]FREC7 ERRORS VIA CONSCLE OPERATICN

94. REVIEW CONSCLE OUTPUT FCR JOB STATLS

95. SELECT OR CHANGE INTERNAL CCMFCNENTS CF MINICOMPUTERS

96. SET OR RESET CLMPU TER TIME CLCCKS

97. SOkT CARDS BY MACHINE

98. SUMMARIZE TRANSACTIONS USING PCAM OR EAM MACIHINES

99. TEST MCDEMS

1Q-. TEST WIRI NG FOR PCA- nO EAM Er"IPMENT

wl. VERIFY CARDS BY MACHINE

1)2. WIRE PANELS FOR PCAM OR EAM ECUIPMENT

1,a3. ANALYZE OUTPUT PROCUCTS FOR CEMPLIANCE WITH STANDARDS
OR SPECIFICATILNS

Ji4. ASSEMBLE, REARRANGE, OR EDIT INPUT OR OUTPUT DATA

lu5. BATCH RUN REUQESTS

136. BIND COMPUTER PRINTCTS

Ill. BUkST, DECOLLATE# CR ASSEMBLE PRINTED OUTPUT

la8. COLLATE CARDS MANUALLY

I)9. COORDINATE WITH CfFICES CF PFIMARY RESPONSIBILITY (OPR)
ON NEW OR REVISED REPORTING REQUIREMENTS

115. DETERMINE ALTERNATE METHODS FCR ACCCMFLISHING JOE
REQUIREMENTS

111. DETERMINE CAUSE OF FAULTY COLFUT PRODLCTS

112. OEVELOP PCAM OR EAM SCFEDULES
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l13. DISTRIBUTE OR DELIVER OUTPUT PRODUCTS

114. DISTRIBUTE RUN SCfECULES

15. ESTABLISH OR UPCATE INPUT OR OUTPUT (IO LOGS

l16. ESTABLISH OR UPDATE MASTER SCIEDULE GF AOP SYSTEMS GR
CYCLES

lii. ESTABLISH OR UPCATE PRCGRAMMEF, ANALYST, OR CLSTCMER
CGNTACT RGSTERS CR CCMMUNICAIIONS PLANS

1i8. ESTABLISH OR UPDATE RUN DOCUMENTATION FILES

1 9. ESTABLISH OR UPDATE SCEDULES OF ADP JOBS OR CEADLINE
DATES

12C. ESTABLISH OR UPCATE TRANSMITTAL LOGS OF I/0 MECIA

121. IDENTIFY CR ORCER TAPES NEECEC FRCM OFF-SITE S7ORAGE

122. INTERPRET OR VERIFY CARES VISUALLY

123o LABEL PRINTED OUTPUT

124. LAdEL PUNCHED CARD CECKS OR FILES

125. NOTIFY CUSTOM4ERS CF JOB COlwPLETICN

126. NOTIFY CUSTCMERS CF PFODUCTICK PRCBLEMS

127. OPTIMIZE JOB CCNTPCL LANGUAGE (JCL)

128. PICK UP FREM CR DELIVER CATA TO CCMMUNICATICNS CENTER

129. PREPARE JOB OR RUN SI-EETS

133. PREPARE UNCLASSIFiED INPUT OR OUTPUT MEDIA FCR MAIL,
DELIVERY, OR DISTRIBUTION

131. FEPORT COMPJTER INP.T CATA CCNTENT ERRORS TO CLSTCMERS

1329 RESOLVE PRODUCTICE PROBLEMS ITH CUSTOMERS

133. RESPOND TO INCUIRIES FRCM CUSTCMERS

134. REVIEW DEALLOCATICNS

i,5. kEVIEW REQJESTS FCR CATA PFOCESSING SERVICES
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136. SORT CARDS MANUALLV

137. UPJATE SYSTEM LCACER CARD CECKS

138. CERTIFY MAGNETIC MECIA

139. CLEAN OR INSPECT MAGNETIC MECIA

140. DEGAUSS MA3NETIC MECIA

141. ESTABLISH OR UPGATE MAGNETIC MEDIA ACCCUNTABILITY RECORDS

142. ESTABLISH OR UPDATE MAGNETIC MEDIA HISTORY FILES

L4'3, FILE MAGNETIC MECIA

144. INITIALIZE NEW MAGNETIC MECIA

145. INVENTCRY MAGNETIC MEDIA

146. ISSUE OR RECEIVE MAGNETIC MEDIA FFCM LIBRARY

147. MAINTAIN OFF-SITE CR REMOTE STORAGE BACKUP FILES

148. MAKE ENTRIES IN CISK PACK OR TAPE CONTROL LOGS

149. PERFORM OPERATOR MAINTENANCE EN TAPE CLEANERS

15. PERFORM OPERATOR MAINTENANCE EN TAPE CEGAUSSERS

151, PLACE LOAC-PUINT OR ENC-OF-TAPE MARKERS ON MAGNETIC TAPE

i52. PLACE SCRATCH TAPES IN CGMPU7ER RCOM

153. PREPARE TAPE LSAGE REPORTS

154. REVIEW ACCJRACY OF TAPE OR DISK PACK LIBRARY LISTS kITH
SUBSYSTEM PRGCESSING INSTRLCTIONS

155. REVIEW TAPES FOR FILE CLASSIFICATION

15o. SPLICE MAGNETIC TAPES OR LEACERS

157. SPLICE PAPER TAPES

158o UPDATE SCRATCH TAPES OR DISK PACK INVENTORY LISTS

i59. ALLOCATE IMMEDIATE ACCESS STCRAGE

21
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1b. CHANGE DATA PSOCESSING SYSTEM CONFIGURATION BY PATCHING

Ibi. CODE CMMPUTER PROC*RAMS IN ASSEMBLY LANGUAGES

162. COuE CCMPUTER PRGCRklS IN IIG-ER LEVEL LANGUAGES

1b3. CODE COMPUTER PROGRAMS IN MACI-INE LANGUAGES

1b4. COOE CCNTROL RECORDS FOR PLACING SUBSYSTEM ON-LINE WITH
INTERCOMMJNICATICNS (INTERCCPM)

165. COVE CATA SET UTILIIY PRGGRAMS

16b. CODE FCR GRAPHIC DISPLAY PLCTTERS

io7o CODE INSTRJCTIONS TO INTERCEPT ABNORMAL END CF JOBS
(ABENCS)

168. COdE JOB CONTROL LANGUAGES

ib'o COUE JOB PARAMETER STATEMENTS

17J. CODE MACRO

171. COJE SERVICE AID UTILITY PROGFAMS

A.72. COUE SYSTEM UTILiTY PROGRAMS

173. CODE TELECOMMUNICATICNS INSTRLCTICNS TO ACCESS CATA SETS

174. COMPARE COMPILATICN OR ASSEMELY LISTINGS TO STANDARDS OR
SPECIFICAT ICNS

175. COMPILE OR ASSEMBLE PFOGRAMS

176. CEBUG CCMPUTEJ; PRCCRAMS

177. DESIGN CARRIACE CCNTFOL TAPES

178. DESIGN MAGNETIC MEDIA RECORDS

179. OESK ChECK PROGRAMS

Id). DETERMINE CAUSES OF PROGRAM i-ALTS OR ABENDS

Idl. DETERMINE PROGRAM RUN TIMES

i82. DEVELOP MCDELS OR GUMMY CATA TO SIMULATE FUNCTIONAL
REQUIREMENTS
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183. CEVELOP PROGRAMMING AICS SC0- AS QUICK REFERENCE TAELES

184. FXPLAIN ERROR PRINTOUTS TO CUSTOMERS

185. IMPLEMENT SYSTEM CHANGE PACKAGES OR EMERGENCY URGENT
CHANGE PACKAGES (EUCP)

186. MODIFY OR UPCATE EXISTING CCMPLTER PROGRAMS

187. MODIFY RESIDENT READER SPECIFICATIONS

188. PREPARE CONTROL PANEL WIRING DIAGRAMS

189. PREPARE CONTROL STATEMENTS TO MAINTAIN SYSTEMS LIERARIES

190. PREPARE CETAILEC FLOW CHARTS

191. PREPARE DOCUMENTATION FOR INDIVIDUAL PROGRAMS

192. PREPARE OR REVISE COMPUTER OPERATOR INSTRUCTIONS.

193. PREPARE PROCRAM TEST SPECIFICATIONS OR INSTRUCTIONS

194. PREPARE SYSTEMS CHANGE REQUESTS

195. PREPARE TROUBLE REPORTS, DIFFICULTY REPORTS (DIREP), OR
EMERGENCY URGENT CHANCE REQUESTS (EUCR)

196. RECOMMENC CHANGES TO PROGRAM MAINTENANCE OR PROGRAM
OPERATIONS MANUALS

197. REVIEW PRCGRAM REQUIREMENTS

198. REVIEW PROGRAM SPECIFICATIONS

199. TEST COMPUTER PROGRAMS

200. TEST OCR OR OMR PROGRAMS

201. TEST OR CEOUG COMPILERS OR ASSEMBLERS

212. TEST PROGRAM AND SUB-SYSTEM INTERFACE

203. TRANSLATE OR CONVERT PROGRAMS WRITTEN IN ONE COMPUTER

LANGUAGE TC A CIFFERENT COMPUTER LANGUAGE

24. LPDATE PROCEDURES LIBRARIES

205. WORK WITH CUSTOMERS IN PREPARATION OF DIREP, EUCR, OR
TROUBLE REPORTS
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206. ANALYZE DATA BASE REQUIREMENTS

21)7. ANALYZE EXISTING COCUMENTATION TO DETERMINE ACP
MCDIFICATIONS

208. ANALYZE OR READ INTERCOMMUNICATIONS (INTERCOMM) SNAP DUMPS
OR ABENCS

209. ANALYZE CR REVIEW SYSTEM TEST RESULTS

210. ANALYZE OUTPUT PRODUCTS OF OTHER FUNCTIONAL SYSTEMS FOR
INTERFACE WITH EXISTING SYSTEMS

211. FRIEF FUNCTIONAL AREA PERSCNNEL ON CAPABILITIES CF
PRCPOSEE ADP SYSTEMS OR EQUIPMENT

212. COMPILE RECORDS OF SYSTEMS DESIGN ACTIVITIES SUCH AS

MAN-HCURS EXPENCEC

213. CONCUCT CESIGN ANALYSIS OR PROJECT TEAM MEETINGS

214. CONDUCT FINAL SYSTEM REVIEWS FOR USER APPROVAL

215. CONDUCT SYSTEMS DESIGN STATUS BRIEFINGS

216. CEFINE SYSTEMS INTERFACE OR INTEGRATION REQLIREMENTS

217. DESIGN APPLICATIONS CATA BASE

218. CESIGN AUDIT TRAILS

219. CESIGN DATA ELEMENTS CR COCES

220. DESIGN ERROR FANCLING ROUTINES

221. CESIGN FEEDBACK ROUTINES

222. CESIGN INPUT OR OUTPUT FORMATS SUCH AS CARD, PRINTED, OR
MICROFCRP REPORT FORMATS

223. CESIGN REMOTE TERMINAL NEThORKS

224. CETERMINE IMPACT OF SYSTEMS ERRORS

225. DETERMINE INTERRELATICKSHIPS AMONG FILES, DCCUMENTS, AND
ITEMS
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226. DETERMINE SYSTEA4S INPUT OR OLTPUT REQUIREMENTS

227. DETERMINE TELEPROCESSING RECLIREMENTS

228. DEVELOP TAPE MANAGEMENT SYSTEMS

229. DEVELOP TIME PHASING DEVICES SUCH AS PROGRAM EVALUATION
AND REVIEW TECHNICUES (PERT) OR GANTT CHARTS

233. DRAW HIERARCHY PLLS INPUT-PROCESS-OUTPLT (HIPO)
SOLUTICNS TO PRGOLEMS

231. ESTABLISH OR UPCATE MASTER SC-ECULE FILES OF ALL

SYSTEMS OR CYCLES

232. ESTABLISH OR UPDATE SYSTEM CATALCGS

233. ESTABLISH SYSTEM CESIGN COMPLETICN CATES OR MILESTCNES

234. ESTABLISH SYSTEM STUCY OBJECTIVES

235. ESTIMATE OPERATING TIME OF CCPMUNICATICNS OR TELEPROCESSING
REQUIREMENTS

236. ESTIMATE PROGRAMMING OR SYSTEMS REQUIREMENTS

237. EVALUATE FUNCTIONAL LSER RETRIEVAL REQUESTS

238. EVALUATE PERFORMANCE HISTORY IN SPECIFIC JOBS

2i9. EVALUATE SYSTEMS Cl-ANGE REQUESTS

24). GATHER SYSTEMS ANALYSIS EACKCFCUND INFORMATICN BY

INTERVIEW

241. GATHER SYSTEMS ANALYSIS EACKGRCUND INFORMATICN BY
OBSERVATION

242. GATHER SYSTEMS ANALYSIS BACKERCUND INFORMATICN BY REVIEW

OF SYSTEMS DOGCUMEKTATICN

243. IDENTITY AJOIT TRAIL REQUIREMENTS

244. IDENTIFY AUTOCIN REQUIREMENTS

215. IDENTIFY PROGRAM EXECUTION TIMING FACTORS

246a MAINTAIN LISTS Of- RECURRING SYSTEMS ERRORS

25



2-t7. MAINTAIN OR REVIEW CIREP, EUCF, CR SYSTEMS ACVISORY

NOTICES (SAN)

24d. MODIFY SYSTEMS APFLICATICNS

249. PERFORM ECONOMICAL FEASIBILIY STUDIES

250. PEAFCRM OPERATIONAL FEASIBILIY STUDIES OF FUNCTICNAL
REQUIREMENTS

251. PERFORM SOCIAL FEASieILITY STLDIES

2 4. PERFORM SYSTEMS ACVISORY SERVICES OR EARLY WARNING

NOTICES

253. PERFORM TEChNICAL FEASIBILITY STUDIES

254. PREPARE DATA PROCESSING CCST REPORTS CR ESTIMATES

255. PREPARE ESTI4ATES CF SYSTEM RUN TIME

256. PREPARE HARDWARE SYSTEM CONVERSION PLANS

257. PREPARE INPUT OR OUTPUT FILE SPECIFICATIONS

258. PREPARE MACHINE DEGRADATION OPERATING PROCEDURES

259. PREPARE OR REVISE FRCGRAM MAINTENANCE MANUALS

26j. PREPARE OR REVISE PRCGRAM OPERATIONS MANUALS

2ol. PREPARE OR REVISE FFCGRAM SPECIFICATICNS

2o2. PREPARE PLANS TO TEST HARDWARE INTERFACE

263. PREPARE PLANS TO TEST SOFTWARE INTERFACE

264. PREPARE PRJJECT TURN-OVER BRIEFS

265. PREPARE RECOMMENLATICNS FOR SIZE AND CAPACITY OF PRGPOSED
AOP EGUIFMENT

2o6. PREPARE RELCMMENCATICNS FOR SIZE AND CAPACITY CF PROPOSED
PCAM OR EAM EQUIPFENT

267. PREPARE SOFTWARE SYSTEM CONVERSION PLANS

2o8. PREPARE SYSTEM Ci-ANGE PACKAGES FOR RELEASE OR
I MPLEMENTATICN

26
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269. PREPARE SYSTEM DATA ANALYSIS SIEETS (CASI

271. PREPARE SYSTEM DOCUMENT ANALYSIS AND CATA SHEETS

271. PREPARE SYSTEM FLOh CHARTS

272. PREPARE SYSTEM NARRATIVES

273. PREPARE SYSTEM OR PACGRAM DECISICN LOGIC TABLES

274. PREPARE SYSTEM TEST CATA

275. PREPARE SYSTEM TEST PLANS

276. PREPARE SYSTEMS RECUIREMENTS

277. PREPARE SYSTEMS SPECIFICATICNS

278. PREPARE SYSTEMS LSER MANUALS

279. PREPARE TEST ANALYSIS REPORTS

2b. REPORT SYSTEM IMPLEMENTATICN STATUS OF NEW SYSTEMS TO
OTHER AGENCIES

2d1. REVIEw CHANGES TO (ATA EASE

282. REVIEW DATA ALTCMATICN REQUIREMENTS

283. REVIEW CATA PPOJECT CIRECTIVES

264. REVIEW DATA PR3JECT PLANS

285. REVIEW OPERATIONAL PROGRAMS CR SYSTEMS FOR APPLICABILITY
OF NEW TECHNIQUES

2d6. REVIEW RECOMMENOATICNS FOR NEEDEC DATA SYSTEMS EQUIPMENT

287. REVIEW REQJESTS FGR SYSTEM SILDIES

2dd. REVIEW SYSTEMS INTERFACE OR IhTEGRATICN REQUIREMEN7S

289. REVIEW TECHNOLOGICAL DEVELOPMENTS IN CCMMUNICATICNS CR
TELEPROCESSING

29w. REVIEW TECHNOLOGICAL DEVELCFMENTS IN PRCCESSINC STORAGE,
OR INFCRMATICN RETRIEVAL

291. RUN ACCEPTANCE TESTS ON ADP SVSTEMS
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292. RUN MAN-MACHINE TESTS GN ADP SYSTEMS

293. RUN REGRESSION TESTS ON AOP SYSTEMS

29a. RUN STRING TESTS CN ADP SYSTEPS

295. RUN UNIT TESTS ON AOP SYSTEMS

296. RUN VOLUME TESTS Ch ADP SYSTEMS

291. SCHEDULE SYSTEM OR MANAGEMENT STUDIES

2 8. SELECT OR RECEMMENE MODES CF EATA TRANSMISSICN

299. SELECT PROGRAMMING LANGUAGES FOR SYSTEMS APPLICATILNS

3j.,. VERIFY PRC LEM STATEMENTS

3,1. ASSIGN CCNTROL NUMEERS TO CLASSIFIED DOCUMENTS

3J2o AUTHORIZE OR DENY ACCESS TO RESTRICTED OR CENTROLLED AREAS
OR CLASSIFIED MATERILS

3.)3. CHANGE LOCK CCMBINATICNS ON SAFES, VAULTS, OR CIPHER

LOCKS

3'4. CON DUCT SECURITY ERIEFINGS CR DEERIEFINGS

3,5. CONL)UCT SECURITY INSPECTIONS

3u6. DESANITILE SITE OR EQUIPMENT LPCN CCMPLETICN CF CLASSIFIED
PROCESSING

3.j7. DESIGNATE CLASSIFIEC MATERIAL FOR DESTRUCTICN

3h8. DESIGNATE :LASSIFIED OR PRIVACY ACT MATERIAL

3j9. DETERMINE CLASSIFIED MATERIAL SECURITY REQUIREMENTS

3L). DETERMINE .LSTCMER ALTHORIZATICN TO ACCESS FILES REOLESTED

311. DETERMINE SECURITY CLASSIFICATION OF SELF-GENERATED
MATERIALS

312. DISTRIBUTE CLASSIFIEC MATERIAL

313. ESTABLISH OR UPDATE FILE OF RECCRDS OF CLASSIFIED
MATERIAL REVIEW ECARD

28
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314. ESTABLISH OR UPDATE LISTINGS FOR CLASSIFIED JOBS

315. EVALUATE ADP SECURITY PROGRAMS

31b. INSPECT CLASSIFIED MATERIAL

317. INVENTORY CLASSIFIED MATERIAL

3i8. MARK PRIVACY ACT INFCRMATICN

319. PLACE COWN;RACING INSTRUCTICNS CN CLASSIFIED MATERIAL

323. PREPARE CLASSIFIEC MATERIAL DESTRUCTICN RECORDS OR
REPORTS

321. PREPARE CLASSIFIEC MATERIAL FCR MAIL, DELIVERY* OR
DISTRIBUTION

322. PREPARE OR FILE LCCATOR SHEETS ON CLASSIFIEC MATERIAL

323. PREPARE OR MAINTAIN LISTS OF PERSCNNEL AUTHORIZED
ACCESS TO OR uSE CF CN-LIKE EEVICES

3,24. PREPARE OR REVIEW SECURITY CLEARANCE REQUESTS

325. PREPARE OR REVIE| SECURITY PROCEDURES CHECKLISTS

326. PREPARE OR REVISE CLASSIFIED PATERIAL CONTROL LOGS

327. PREPARE UR REVISE CLASSIFIED IATERIAL DESTRUCTION PLANS

328. PREPARE OR UPCATE ACCESS LISTS TO RESTRICTED OR CCNTROLLED
AREAS OR CLASSIFIED MATERIAL

329. REPORT SECURITY VICLATLCNS

33). REVIEW CLASSIFIED PATEF4IAL DESTRLCTION PLANS

331. SECURE SITE OR EQUIPPENT FOR CLASSIFIED PROCESSING

332. STAMP SECURITY CLASSIFICATION CN MATERIALS

: 3. SW.JRE, OR SAFEGUARC CLASSIFIEC MATERIAL

334. STORE OR SAFEGUARC PRIVACY ACT INFORMATION

335. ADMINISTER TRAININC TESTS CR EXAMINATICNS

316. CONSTRUCT TRAININC AIDS
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337. DEFINE TRAINING RECUIREMENTS

338. DEVELOP CCMPUTER CIRECTED TRAINING SYSTEM (CCTS)
LESSCNS

339. DIRECT OR IMPLEMENT CJT PRCGFAMS

34%. ESTABLISH JR MAINTAIN STUDY REFERENCE FILES

341. EVALUATE TRAINING PETHODS, TECHNIQUES, OR PRCGRAMS

342. GRADE TRAINING TESTS OR EXAMINATICNS

343. INSTRUCT OR TRAIN ADP PERSCNNEL CN EMERGENCY OPERATING
PROCECURES

344. INSTRUCT OR TRAIN PERSCNNEL IN ACMINISIERING CCNTRACTS OR
OPEN PURCHASE ORCERS

345. INSTRUCT OR TRAIN PERSCNNEL IN CPU OPERATICNS

346. INSTRUCT OR TRAIN PERSCNNEL II HANDLING OF MAGNETIC MEDIA

347. INSTRUCT CR TRAIN PERSCNNEL IN HANDLING OR STORING PLNCH
CARDS

348. INSTRUCT OR TRAIN PERSCNNEL IN PREPARING SUPPLY DOCLMENTS,
SUCH AS REQuISITICNS, INVCICES, CR VOUCHERS

349. INSTRUCT OR TRAIN PERSCNNEL IN PRCGRAMMING TECI-NIQLES

35.'. INSTRUCT OR TRAIN PERSCNNEL II TECHNIQUES OF SYSTEMS
ANALYSIS

35i. INSTRUCT OR TRAIN PERSCNNEL TC OPERATE PERIPHERAL
EQUIPMENT

352. INSTRUCT OR TRAIN PERSCNNEL TC PERFORM OPERATOR MAINTE-

NANCE CN ALJP EQUIFMENT

353. PARTICIPATE IN CLASSROCM INSTRUCTION AS A STLCENT

354. PLAN OR SCHEDULE TRAINING PRCGRAMS
,w . .'s. W • . , • -* L a

355. PREPARE LESSCN PLANS FOR MILITARY TRAINING

356. PREPARE OR UPOATE INDIVIDUAL TRAINING RECORCS

357, PREPARE TRAINING LECTURES

3
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338. PREPARE TRAINING TESTS OR EXAMINATIONS

359. REVIEW TRAINING MATERIALS SUCI- AS INSTRUCTOR GUIDES CR
PLANS

363. TRAIN CUSTOMERS CN PROCECURES SUCH AS TERMINAL
OPERATIONS OR USE OF RETRIEVAL LANGUAGES

361. TRAIN PERSONNEL IN ACP SECURITY REQUIREMENTS

362. WRITE JOB PROFICIENCY GUIDES (JPG)

3b3. WRITE JUSTlFICATICK FOR TRAINING FACILITIES, ECUIPMENT,
PUBLICATIONS, OR PATERIALS

364. WRITE OR UPDATE TRAINING MATERIAL SUCH AS CURRICULUM.
INSTRUCTOR GUIDES. CR PLANS

365. WRITE TRAINING REPCRTS

3b6. ASSIGN SPACE FUR ACP EQUIPMENT OR SUPPLIES

3o7. BRIEF PERSCNNEL CN SYSTEM CI-ANCES

3b8. CONJUCT OR PARTICIPATE IN STAFF MEETINGS

369. COORDINATE ALL CCWNTIME WITh PAIN SITE. OFFICE CF PRIMARY
RESPONSIBILITY (OPRI. AND REMCTE USERS

370. COORDINATE AUTOCIN IN OR OLT PRCCESSING

371. COORDINATE CATA ALTCPATICN RECUIREMENTS

372. COORDINATE CATA PRCJECT CIRECTIVES

373. COURDINATE CATA PRCJECT PLANS

374. COJRDINATE DEVELOFMENT SPECIFICATIONS

375. COUNSEL PERSCNNEL CN PERSONAL OR MILITARY MATTERS

376. DETERMINE ACTION FOR ADP EQUIFMENT REPAIR OR REPLACEMENT

377. OETERMINE ADHERANCE TO RUN SCEDULES

31o. DETERMINE CURRENT CR PROJECTEC PERSONNEL POSITION
VACANLIES

379. DETERMINE DUTY ASSIGNMENTS FOR INCOMING PERSCNNEL
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3d3. DETERMINE IMPACT Cf EUDCET CI-ANGES

381. DETERMINE RECCMMENCEC AOP SITE FCR FIELD OPERATICNS

3d2. DETERMINE STOPPING PCINT TC BEGIN PREVENTIVE MAINTENANCE

3d3. DEVELOP DIRECTIVES GCVERNING ACP EQUIFMENT USAGE

3d4. DEVELOP OIRECTIVES GCVERNING ACP SYSTEMS DEVELOPMENT

3d5. DEVELOP OR IMPROVE ACP WCRK METHCDS OR PROCECURES

386. DIRECT MECIA LIBRARY OPERATIhS

367. DIRECT SYSTEMS ANALYSIS OR PRCGRAMMING ACTIVITIES

388. CRAFT OR WRITE AWARC RECCMMENEATICNS FOR SUECRDINATES

389. ESTABLISH JR UPOATE ADP VAN ECUIPMENT LCG BOCKS

390° ESTABLISH PERFORMANCE STANDARCS FOR SUBORDINATES

391. EVALUATE ADEQUACY CF ACP REPCP7S

392. EVALUATE ADHERENCE TC WORK SCIEDULES

393. EVALUATE ADMINISTRATIVE FORMS, FILES, OR PROCECURES

394. EVALUATE ADP PERFCRMANCE STAN[ARDS

395. EVALUATE BJJGET REQUIREMENTS

396. EVALUATE EMERGENCY PLANS

397. EVALUATE EQUIFMENT UTILIZATICN

398. EVALUATE LAYCUT OF FACILITIES

399. EVALU47E PERFCRMANCE HISTORY CF EQUIPMENT

4J3. EVALUATE SYSTEMS SPECIFICATICNS

41l. EVALUATE WORK AREA FCR SPECIAL SAFETY GEAR RECLIREMEN;r"

4,j2. IN-BRIEF OR OUT-BRIEF CN E ANC A VISIT OBJECTIVES OR SURVEY
RESULTS

4ji3. INSPECT ACP FACILITIES FOR CLEANLINESS OR STATE CF REPAIR
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434. INSPECT ADP WCRK AREAS OR PERSCNNEL FOR UNSAFE WORKING
CUNDITICKS

45. INSPECT BARRACKS FOR CLEANLINESS OR STATE OF REPAIR

4j6. INSPECT FIRE PRUTECTICN OR SAFETY EQUIFMENT FCR
SERVICEABILITY

4u7, INSPECT LOG SI-EETS FIR CCMPLETENESS AND ACCURACY

4j8. INSPECT PERSONNEL FOR MILITARY APPEARANCE

4j9. INSPECT USER REMOTE CR RJE IhSTALLATICNS

4.Q. INTERPRET REPORTING REQUIREMENTS OR DIRECTIVES TO LSING
UNITS

411. INTERVIEW PERSONNEL TO FILL PCSITION VACANCIES

4i2. INVESTIGATE CAUSES CF LOST, STOLEN, OR DAMAGED
EQUIPMENT

4i3. INVESTIGATE PERSCNAL INJURY IF NCNPROPERTY ACCIDENTS OR
INCIDENTS

414. MAKE RECCMMENEATICNS FOR ADP EQUIPMENT UPGRADE j
415. MAKE WORK ASSIGNMENTS

4L6. MCNITOR PFEPARATICN CF CORRESFCNDENCE OR REPORTS

417. MCNITOR REPORTS CCNTPCL SYMBCL (RCS) CR PROOLCT CCNTRCL
NUMBER tPCN) REPORTING

418. PARTICIPATE IN ADMINISTRATI{Ih CONTRACTING OFFICE VISITS

4i9. PARTICIPATE IN AUTCMATEO DATA SYSTEM (ADS) EVALUATICN
VISITS

423. PARTICIPATE IN CATA FROCESSING INSTALLATION (DPI) ADP

MANAGEMENT EVALUITICN VISITS

4-le PARTICIPATE IN UPI PREINSTALLATICN EVALUATION VISITS

422. PARTICIPATE IN PLAhT REPRESENTATIVE OFFICE ASSISTANCE
VISITS

423. PARTICIPATE IN SPECIAL ASSISTANCE TEAM VISITS
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424. PERFORM POST-INSTALLATICN INSFECTIONS OF NEW OPERATING

SYSTEMS

425. PERFORM SHIFT TURNCVER PROCECLRES

426. PLAN FOR EQUIPMENT INSTALLATI[N

427. PLAN SAFETY PROGRAMS

428. PREPARE ACCEPTANCE TEST FEPORTS

429. PREPARE ACP MANAGEMENT REPORTS

43 . PREPARE CATA PROJECT CIRECTIIES

431. PREPARE DATA PROJECT PLANS

432. PREPARE E ANO A VISIT REPORTS

.433. PREPARE INCIJENT REPCRTS (IR) OR CASUALTY REPORTS (CASREP)

ON DOhN EQUIFMENT

434. PREPARE JUSTIFICATION FOR ACQUISITION OF ADP EQUIPMENT

4.5. PREPARE OR REVISE CCNTINUITY CF CPERATIONS PLAN OR BACKUP
AGREEMENTS

436. PREPARE OR UP[ATE CUTY ROSTERS OR WATCH BILLS

437. PREPARE PERSCNNEL WORK SCHEDULES

438o PREPARE RECCMMENCATICNS FOR CIANGES TO DATA AUTOMATICN
REQUIREMENTS

439. PROVIDE INPUT TO DIRECTIVES GEVERNING ADP EQUIPMENT USAGE

410. PROVIDE INPUT TO DIRECTIVES GCVERNING ADP SYSTEM
DEVELOPMENT

441. kECOMMEND CHANGES CR MODIFICA7ICN TC MANPOWER DOCUMENTS

442. RECOMMEND COURSE OF ACTICN CCNCERNING PERSONNEL MANAGEMENT
MATTERS SUCH AS PRC/POTIONS# REDUCTIONS, OR TRANSFERS

443o RESEARCH PERSCNNEL ACMINISTRATION POLICIES OR PROCEDLRES

444. REVIEW ADP EUUIPMENT DAILY UTILIZATION LOGS

4459 REVIEW ADP EQUIPMENT MAINTENANCE RECORDS
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446. REVIEW ADF MANNING REPORT FCR PROPER LTILIZATICN OF
PERSONNEL

447. REVIEW ENLISTEJ PEPFCRMANCE EVALUATIONS

4'.8. REVIEW JOa OESCRIPTICNS

449. REVIEW PRO.RAM MAINTENANCE MANUALS

45. REVIEW PROGRAM OPERATION MANUALS

45i. REVIEW SHIFT FEPCRTS

452. REVIEW SIGN IN OR SIGN OUT LCGS OF ADP PRODUCTS

453. REVIEW WORKLOAD PLANNING OR SCI-EOULINC DOCUMENTS

454. REVIEW* APPROVE, OR CISAPPRCVE COMPLETED CCMPLTER FRCGRAMS

455. SCHEDULE EQUIPMENT OR FACILITIES MAINTENANCE

456. SCHEDJLE EVALUATICn AND ASSISTANCE IE AND A) VISITS

457. SCHEDULE LEAVE OR LIEERTY

458. SCHEDJLE MAINTENANCE INSPECTICNS OF ADP EQUIPMENT

459. SUPERVISE MAINTENANCE OF ADP EQUIPMENT

46J. SUPERVISE PERSONNEL 1ANDLING CLASSIFIED MATERIAL

461. SUPERVISE PERSCNNEL CPERATING ADP EQUIPMENT

462. SUPERVISE PERSONNEL FERFORMING ADP SUPPLY DUTIES

463. SUPERVISE PERSCNNEL FERFCROINC NCN-ADP DUTIES

464. SUPERVISE PERSCNNEL FERFORMING PRCGRAMMING CLTIES

465. SUPERVISE PERSCNNEL PERFORMING SYS!tFMS DUTIES

466. SUPERVISE SYSTEMS ANALYSIS AND DESIGN TEAMS

467. UPDATE WATCH, QUARTER, AND STATION BILLS

468. VEkIFY CORAECTNESS OF BILLINGS FOR REPAIR, MAINTENANCE, OR
RENT ON ADP EQUIPPENT

469. VERIFY CUSTOMER ENGINEER (CE) WORK DONE,, 5



47). WRITE BILLET CR JOE CESCRIPTIENS

471. wRITE CIVILIAN PERFORMANCE RATINGS OR SUPERVISCRY
APPRAISALS

472. WRITE OR CRAFT REJLESTS FOR ELDGET INCREASES

413. WRITE OR RECOMMEND ENLISTED PERFORMANCE EVALLATICNS CR PRO
AND CCN MARKS

414. WRITE PERSONAL INJLRY OR NCNPFOPERTY ACCIDENT CR INCIDENT
REPORTS

475. WRITE SURVEYS OR INVESTIGATICh REPORTS ON LOST, STOLEN,
OR DAMAGED EQJIPMENT

476. CONDUCT OR WRITE STAFF STUDIES

477. DESIGN LOCAL FORMS OR SERVICE COCUMENTS

478. DETERMINE CONTENT CF OR MAINTAIN BULLETIN BOARDS

479. DEVELOP CR MAINTAIN STATUS BCARDS, GRAPHS. OR CHARTS

480. OISTRIBUTE INFORMATICNAL MATEFIAL SUCH AS SAFETY OR VOTING
PAMPHLETS

481. DRAFT CORRESPCNDENCE SUCH AS LETTERS. MESSAGES, OR
DISPOSITION FORMS (OF)

482. EDIT REPORTS

483. ESTABLISH OR UPDATE FILES OF CGNSOLE PRINTOUIS

484. ESTABLISH OR UPDATE TECHNICAL PUBLICATIONS LIBRARIES

485. FILL OUT WORK REQUESTS OR WCRK ORDERS FOR FACILITIES
MAINTENANCE

486. MAINTIAN DIVISICN CFFICERSO NCTEBOOK

487. MAINTAIN FUNCTICNAL FILES INCLUDING SOP

488. MAINTAIN 1OST-TENANT SUPPORT AGREEMENT FILES,, - ..

489. MAINTAIN LOGS SUCH AS PASS £ChN LCGS (POLE CR WORK
CMPLETEC LOGS

490. POST FIRE EVACUATICN ROUTES CR PROCEDURES
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491. PREPARE ADP MOBILIZATICN PLANS

492. PREPARE ACP SUPPORT INPUT FOR I'OST-TENANT AGREEMENTS

493. PREPARE BILLS FOR EATA PROCESSING SERVICES

494. PREPARE EMERGENCY OR DISASTER PLANS

495. PREPARE INPUT TO UNIT HISTORY

496. PREPARE LETTERS OF DISCCNTINLANCE OR RELEASE CF ADP
EQUIPMENT

497. PREPARE LETTERS CF IKSTALLA7I1N CR ACCEPTANCE CF ACP
EQUIPMENT

498. PREPARE MACHINE LTILIZATICN FEPOFTS

499. PREPARE MAN-HOUR ACCCUNTING OCCUMENTS

50. PREPARE OR REVISE SOP SUCH AS SUPPLY, SECURITY, ADP, FIRE.
OR ADMINISTRATIEN

5I. PREPARE PROJECT STAT.S REPORTS

5,j2. PREPARE REQUESTS FCR INVESTIGATICN OF LOST, STCLEN. OR
DAMAGED EQUIPMENT

533. REPRODUCE COPIES OF COCUMENTS USING OFFICE CCPY MACHINES

5j4. REVIEW OR FORWARD ACCIDENT OR INCIDENT REPORIS

5U5. REVIEW SOP

5.6e SCHEDULE CONFERENCES, MEETINGS, OR LECTURES

5.7. SCREEN OR ROUTE COARESPCNDENCEt PUBLICATIONS, OR
INSTRUCTIONS

58. TYPE CORRESPON-ENCE CR FCRMS

5 4 9 . ADMINISTER COMPLIANCE WITH CCNTRACTS

510. ADMINISTER DELIVERY CF OPEN PURCHASE ORDERS

51). CANCEL REQUISITICNS

512. CLOSE CUT OR CISTRIBUTE OPEN PURCHASE CONTRACT ORDERS
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513. COMPUTE ACP EQUIPMENT LEASE CHARGES

5i4. CONFIRM CCNTRACT TERMS SUCI- AS DELIVERV DATE, PRICE, OR
QUANT ITY

55. DETERMINE MET-OD CF CFEN PURCHASES

516. DETERMINE MODIFICATICNS OR AMENDMENTS TO CONTRACTS

517. DETERMINE OR ESTABLISH STOCKACE REQUIREMENTS CF SUPPLIES

518. DEIERMINE VENCORS TO RECEIVE CCNTRACTS

5i9. DISPOSE OF EXCESS CR UNSERVICEABLE TOCLS, SUPPLIES, OR
EQUIPMENT

52. ESTABLISH OR UPDAIE INVENTCRY OR STOCK CCNTRCL RECORDS

521. ESTABLISH PROCEDURES FOR EQUIFMENT MAINTENANCE AND
CONTRACTUAL SJPPORT

522. EVALUATE BIDS, QLCTATICNS, CR FRCFCSALS FOR AWARDS

523. EVALUATE PROCECURES FOR STORAGE, INVENTORY, CR INSPECTION
GF PROPERTY ITEMS

524. EVALUATE USE OF SUPPLIES FCR ECONCMY CF MANAGEMENT

525. FURNISH PLRCHASING INFORMATIUI TC VENCORS OR CLSTOMERS

526, INSPECT SUPPLIES CR EQUIPMENT

527. INVENTORY CCNTRCLLEC EQUIPAGE

528. INVENTORY TGOLS, SUPPLIES* CR EQUIPMENT

529. ISSUE TCCLS, EQUIFOENT, OR SUPPLIES

53u. LOAD OR UNLOAC TCCLS, SUPPLIES, OR EQUIPMENT

531. NEGOTIATE CONTRACTS CR MODIFICATICNS TC CONTRACTS

532. NEGOTIATE PURCHA.SING TERMS WITH SALESMAN

-5.$3. PACK OR UNPACK SUPPL'IES OR EeLIPMEN'T..

534o. PICK UP PARTS, TOOLS, CR SUPPLIES

535o PREPARE ACP SUPPLIES FOR FIELC OPERATICNS
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536. PREPARE CREDIT OR EAMACE CLAIMS

537. PREPARE OR OISTRIBUTE PROCUREMENT DOCUMENTS SLCH AS
PURCHASE ORDERS CP CCNTRACTS

538. PREPARE OR MAINTAIN FILES CF AND RECEIPTS

539. PREPARE UR PROCESS CLTPUT MECIA FOR SALVAGE CR RECYCLING

54C. PREPARE SUPPLY DUCLMENTS SUCJ- AS REQUISITICNS, INVCICES,
OR VOUCHERS

541. PREPARE VENDOR INYCICE CERTIFICATIONS

542. PURCHASE SUPPLIES WITH IMPREST FUND

543. RECEIVE ANO RECEIPI FOR SUPPLIES OR EQUIPMENT

544. REPORT EXCESS OR UNSERVICEABLE TEOLS, SUPPLIES OR

EQUIPMENT

545. RESEARCh STATLS OF PLRCHASE CRCERS

546. REVIEW ADP EXCESS CR AVAILABILITY BULLETINS FOR AVAILABLE
EWUI PMENT

547. REVIEW CREDIT OR EAMAGE CLAIMS

548. REVIEW PROi;UREMENT DCCUMENTS

549. STORE SUPPLIES OR ECLIFMENT

55.. TURN IN EXCESS OR UNSERVICEABLE PARTS, SUPPLIES OR
EUIPMENT

551. UPDATE LISTS OF CEEARRED OR SLSPENDED VENDORS

552. VERIFY VALlI;IY OF SUPPLY RECLESTS

553. CLEAN CR FIELC LAY EARRACKS CR WORK FACILITIES

554o CLEAN rEAFONS

555. CONDUCT CR MCNITOR ACTIVITY FIFE DRILLS

556. CONDUCT ORIENTATICN, BRIEFINGS OF NEWLY-ASSIGNED PERSCNNEL

557. DRIVE SEDAN TYPE VEHICLES (MILITARY CR COMMERCIAL)
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558. DRIVE TACTICAL VEHICLES

559. ESCORT PRISCNERS

565. ESCORT VISITORS OR TECHNICAL REPRESENTATIVES

5b1. EXECUTE MCRNING OR EVENING CCLORS

562. MAINTAIN AREA FIRST AID KITS CR MEDICAL SUPPLIES

5o3. MAINTAIN EAMAGE CINTROL EQUIPMENT IN ASSIGNEC SPACES

564. PARTICIPATE IN GENERAL CRILLS CR ALERTS

565. PARTICIPATE IN RIFLE RANGE DETAILS

5b6. PARTICIPATE IN WCRKING PARTIES OR FATICUE DETAILS

567. PARTICIPATE CN ADVISCRY EOARCS OR COMMITTEES

568. PERFORMI OPERATOR'S BEFORE, CURING, OR AFTER CPERATICN
CHECKS OR SERVICES CN VEiEICLES

569o POST ACP VEHICLE AND VEHICLE ECUIPMENT LCG BCCKS

572. PREPARE ACP VANS FCR OPERATIEN

571. RECORD OR REPORT VEHICLE DISCREPANCIES TO DISPATCHER OR
SUPERVISOR

572. SECURE ADP EQUIPMENT IN VANS FGR POVEMENT

573. SET UP ADP VANS Al SITES

574. SPONSOR INCOMING PERSONNEL

575. STAND INSPECTICNS

576. STAND WATCH DLTY OR EXTRA DETAILS SUC- AS PHCNE hAICH,
DJTY NCO, OR ASSISTANT DUTY NCO

577. TESTIFY OR OBSERVE AT COURTS-PARTIAL CR NONJLCICIAL
PUNISHMENT
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NOW THAT YOU HAVE FCUNC ALL THE TASKS THAT YOU PERFORM IN YOUR
PRESENT 6ILLET AND HAVE FILLED IN TI-E APPROPRIATE CIRCLES.
READ THE FOLLOWING INSTRUCTICNS, CN HOW TO TIME RATE THE
TASKS YOU PERFCRM.
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NEW .- ---

PART IT - TASK SECTICN(CCNTINLED)

INSI&T.I._NfOR TIME RAII G 11-E TASKS OL AVE INEICATEDjf OU E RFORMd

YuU ARE NOW READY TO TIME RATE EACH TASK THAT YOL HAVE
MAKEJ THAT YOU CURRENTLY PERFORM& TO RATE THE RELATIVE
4LMJUNT OF TIME SPENT CN EACH TASK, YOU MUST FIRST CECIDE
HOW MUCH TIME YCJ SPEND EN EACH TASK. ThEN COMPARE THIS
TIME WITH THE AMOQNT OF TIME SPENT CN EACH OF THE CTHER
TASKS THAT YCU HAVE ChECKEC.

RECORU THE RELATIVE TIME SPENT FOR EACH TASK THAI YOL HAVE
1ARKEU USING TI-E "SEVEN-FOINT" TIME SPENT SCALE SHCWN BELCk.

TIME SPENT

1. VERY LITTLE
2. BELOW AVERACE
3. SLIGHTLY BELOW AVERAGE
4. AVERAGE

5. SLIGHTLY AECVE AVERAGE
6. ABOVE AVERACE
7. VERY MUCH

REMEMBER, IF YOL SPEND VERY MUCh TIME PERFCRMING A PARTICULAR
TASK IN COMPARISON TO CTIER TASKS VCU PERFORM, THE TASK SHOULD
BE RAfEC A 7 (VERY MUCH) IN THE RESPCNSE BOCKLET. THE FCLLCWING
EXAMPLES WILL SHOW .YGU CW TC MARK YOUR RESPCNSES. THE FIRST TASK
WAS OUNE VERY MUCH. THE SECCND TASK WAS NGT CHECKEC OR TIME RATED
BECAUSE IT WAS NOT PERFCRMED. THE THIRD TASK WAS RATED AS BEING
PERFORMED BELOW AVERAGE.
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TIME SPENT

1. VERY LITTLE
2. BELOW AVERAGE
3. SLIGHTLY EELOW AVERAGE
4. AVERAGE
5. SLIGHTLY AECVE AVERAGE
6. AEOVE AVERAGE
7. VERY MUCh

EXAMPLES

QJESTICN BL.CKLET RESPONSE BOOKLET

TASK CCNE

)3Jl TASK c 1 13 1 1 2 3 4 5 6 7
)J,.2 TASK C 1 2 1 2 0 4 5 6 7
)J15 TASK 3 5 1 2 345 7

TURN BACK TO PACE 5 CF THE RESFCNSE BOOKLET AND RECORD THE
RELATIVE TIME SFENF FOR EACH TASK Ti-AT YOU I-AVE MARKED.

AGAIN, UC NCT TIME RATE TASKS YCU 0O NOT PERFCRM. DC NOT
DARKEN MORE THAN ONE NUMBER FOR ANY TASK THAT YOU RATE.

AFTER YOU HAVE COMPLETED PART II YOU MAY CONTIKUE ON TC
PARTS IV AND V.
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PART IV & V - WRITE-IN/REMARKS SECTIONS

.L£AS.ULSIJ. FEri..o NS IV ANC V OF TI-E FESPCNSE BOOKLET:

THESE SECTIONS ASK FCR I-AND WRITTEN COMMENTS, RECCMMENCATIONS
ANJ SJGGESTICNS ABOUT YOUR TRAINING, MCS, AND JOB. YOU MUST WRITE
CN THt TOP OF PAGE 15 YCLR RANK ANC BILLET MOS.

HANL),WRITTEN COPMENTS ANC RECCMf'ENCATICNS RECEIVEC FROM MARINES
wHU HAVE PARTICIPATED IN SIMILAR SURVEYS HAVE BEEN EXTREMELY
VAJAdLE FOR PERSONNEL ANC TRAININC MANAGERS. YOUR PARTICIPATION
IN PRUVI)ING "FEECBAC" TO TI-E MARINE CORPS ABOUT YOUR TRAINING,
YOUR JOB, AND THIS QUESTICKNAIRE IS ENCCJRAGED AND GREATLY
APPRE. IATED.

XX X X X X X X X X X

WHEN YOU HAVE LEMFLETE- TI-ESE FINAL 2 SECTIONS, RETURN YOUR
QJESTIONNAIRE AND RESPONSE BCCKLET TO THE ADMINISTRATOR.

THANK YOU FOR YLUR TIME ANC PARTICIPATION IN ThIS SURVEY.
YOU CAN dE ASSURED Tf-AT TI-E INFOFMA7ICN PROVIDED BY YOU, ALONG
WITH YOUR PERSONAL CCMMENTS ANC RECCMMENCATICNS, WILL BE KEPT
COeFIOFENTIAL AND ,vILL 3E LSED TO IMPROVE THE MANPClER AND
TRAINING ASPECTS OJF ThE MAFINE CORPS.
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